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CLASS SCHEDULE

4
YEAR
OLD

4
YEAR
OLD
4

YEAR
OLD

3
YEAR
OLD

T w i c e  w e e k l y  a t t e n d a n c e
T u e s d a y s  &  T h u r s d a y s
M o r n i n g s
9 : 0 0 A M - 1 2 : 0 0 P M

T w i c e  w e e k l y  a t t e n d a n c e
T u e s d a y s  &  T h u r s d a y s
A f t e r n o o n s
1 2 : 3 0 P M - 3 : 3 0 P M

O n c e  w e e k l y  a t t e n d a n c e
T u e s d a y s
M o r n i n g s  9 : 0 0 A M - 1 2 : 0 0 P M   
O R
A f t e r n o o n s  1 2 : 3 0 P M - 3 : 3 0 P M

O n c e  w e e k l y  a t t e n d a n c e
W e d n e s d a y s
M o r n i n g s  1 0 : 0 0 A M - 1 2 : 0 0 P M   
O R
A f t e r n o o n s  1 : 0 0 P M - 3 : 0 0 P M



SCHOOL CALENDAR

September

October November December

January February March

April May

1st Day Of
School

September 12th 

Dec 22nd Last day
No School (xmas)

Dec 23-Jan 5

Classes resume
january 9th

February Break
no school
feb 19-23

Easter Break
no school
April 1-5

Last day of school
& 4-year-old grad

may 30

The outlook & District Playschool will
follow that of the Sun West School
Division
**With the exception of January 31st -
We will hold classes as usual

Graduation is reserved
for our 4-year-old
students who will be

heading into kindergarten



GENERAL INFORMATION

Class Information

Class sizes will not exceed 11 students, and be no less than 5 students.
Children must be at least 3-years of age by December 31st of
enrollment year to enter the 3-year-old program
Children must be at least 4-years of age by December 31st of
enrollment year to enter the 4-year-old program 
Students must be brought into the playschool by a parent/guardian no
more than 10 minutes prior to class start
NOtice in advance must be given if someone other than the
parent/guardian will be picking up your child

School Supplies
Clean indoor shoes
Water Bottle
Back Pack
Healthy Snack
Extra clothing in
case of accidents

Footwear must be worn at all times
inside the Playschool. Please send your

child to playschool in weather
appropriate clothing so we may enjoy

play outside as well!

Please ensure all of your child’s 
items are labelled.



Class
Communication

The primary method of communciation between
parents/guardians and the Playschool/Educator will  be done
through Seesaw. This is the same program used by the Outlook
Elementary School.

Prior to the start of classes, you will be sent an invitation to
join your child’s class page. Through the app, our Educator
will be posting photos of the days activities to the classroom
or individually to your child’s journal. 

To download the APP scan the qr code for your device:



Potty Training Policy

 part of learning through the
Playschool includes potty training. We
understand that these are young
children and that there are moments
where accidents happen, which is where
we request a change of clothes. Our
educator will be asking each child if
he/she will be needing to use the
washroom throughout the class, as a
friendly reminder and to help set up a
routine. 

Late Pick up Policy

Please note class start and end times. Parents/guardians are
required to pick up their children, no later than the end times
noted above. If you are unable to pick up your child at the
scheduled time, please notify the Playschool as soon as possible.
Late pick up procedures will always be in place, even if we are
aware that you will be late. 

1st Offense: a written warning with documentation and a
signature from the parent
2nd offense: $5 charge per 5 minutes your child stays late



Sick children Policy

Students should not attend Playschool on days that they are ill
(fever, vomiting, diarrhea, etc.). Should your child become sick at
Playschool, we will make every effort to contact you, or your
emergency contact to pick up your child. 

If your child presents signs or symptoms of illness, please do not
bring them to Playschool. Children need to be fever and symptom free
without the aid of medication for 24 hours prior to return to class.

In case of absence from class, please notify the Playschool Educator.
In the event that you miss your scheduled day of Playschool due to
sickness or other obligation, the Playschool CANNOT accommodate
your child on another day as a replacement day. If your child would
like to come an extra day, a drop-in fee will apply. 



Volunteer policy

The Outlook & District Playschool is a non-profit organization, ran by
a volunteer Board. This board is made up primarily of parents of our
students. 

Toy cleaning is a procedure performed by two volunteers once monthly
to help reduce the transmission of pathogens. This practice is enforced
by the Public Health Inspector. There will be a sign up sheet on the
bulletin board at the Playschool. Please choose a date that works best
for your family. If you have not chosen a date by October 1st a date
will be assigned to you. Toy cleaning counts as 1 volunteer hour. 

As a non-profit organization, we rely heavily on fundraising as our
source of income. This allows us to enhance our programming choices
and to supplement operating costs (i.e. rent, supplies, etc.) We ask that
all parents become involved in or support the fundraising opportunities
presented by your peers. Our proposed fundraisers will follow on the
next page. 

Each family is expected to participate in a minimum of 4 hours
volunteering per child (i.e. toy cleaning, field trips, spring tradeshow,
etc.) in order to receive a refund of their $60 volunteer fee at the end
of the school year.



Fundraising
Plan

Other Ideas

Winter Spring

Fall 2023Here is our proposed
fundraising plan for the year.
Our larger events reduce the
monthly fundraisers, but they
do require volunteer support

to make them a success.

Carnival & Open House
(August 2023)
Old Dutch Chips

Growing Smiles Winter
Arrangements

Hop Into Spring
Tradeshow

Growing Smiles Spring
Arrangements

(possibly)

Playschool
Cookbook

Cowboys Caviar
(beef jerky)

Have a fundraising idea? Please let us know! Message us through Seesaw,
or email outlookplayschool@gmail.com

Mother’s day
market



Field trips & Substitute
Teaching

We are making plans for our students to be able to venture out of the playschool.
Such excursions will require parent volunteers. Notice of these planned excursions
will be posted in the monthly newsletter. Please let our Educator know a.s.a.p. if
you can help with your child’s class.

In the event of an absence by our Educator we will be looking for parents to
volunteer as a substitute teacher for your child’s class. A lesson plan and an
activity will be ready in this event. Please let us know if we can add you to the
substitute teacher list. 

this counts towards your minimum volunteer commitment with the Playschool. 

Class Parties

Class parties usually occur during Halloween,
Christmas, Valentine’s Day, Easter &

Graduation. 

These events may require parents to help with
supplying snacks for the students to share.

Notice of parties will be posted in the Monthly
newsletters. 

Please note that we are not
a peanut free facility. We

follow the Sun West School
Division Policy, provided
that no students have
allergies we will allow
snacks with peanuts or
other tree nuts into the

facility.



Emergency policy

In the event of a situation where the safety of the children is
compromised, via fire or other such emergency, the children will be
evacuated in a timely and rehearsed manner to the Outlook Post Office.
It is imperative that parents wait for us to contact them before
attempting to enter the Playschool under unsafe conditions. We will
follow emergency protocol and make every effort to contact you as
soon as possible. 

Discipline Policy

1st Offence - Child will be placed in a time-out and it will be
explained by our Educator what inappropriate behavior occurred
and that it cannot be used at Playschool. Parent/Guardian(s) will be
notified. 
2nd Offence (same Day) - Parent/guardian(s) will be contacted and
asked to take their child home for the remainder of the day. The
child will be allowed to return on their next scheduled day. 
IF this becomes a recurring problem, it will be at the discretion of
the Educator and Board to handle suspension and/or withdrawal
from the program. 

The playschool has a zero tolerance policy for inappropriate language,
or dangerous behavior from any child. If this is a problem the following
will occur:



Playschool fees

All registration fees (with the exception of drop-in days) include a
non-refundable $60 administration fee. All registration fees are due
September 15th, payment plans are available. Please speak to a board
member if you would like to know more about our payment plans.

Fees do not include the $60
volunteer fee. this will be
included on your
registration invoice and it
will be refunded to you at
the end of the school year,
provided you have
completed your minimum 4
hour volunteer
commitment.



Withdrawing a student

Families are provided with a two-week grace period (starting the first
day of classes) in which, if you withdraw your child from the program,
the remaining fees (less the $60 non-refundable administration fee) will
be refunded. Any undeposited funds and registration/personal
information will be returned to the parent/guardian within two-weeks
of withdrawal. 

after the two-week grace period the complete registration (less the $60
volunteer fee) will not be reimbursed. 

Withdrawing a student after registration, before the school year starts
will result in a reimbursement of fees (less the $60 non-refundable
administration fee) and return of registration/personal information
within two-weeks of withdrawal. 

The Playschool reserves the right to request withdrawal of any child
during the year, upon the discretion of our Educator and our Board. If
this occurs, you will be reimbursed the remainder of your fees (less the
$60 non-refundable administration fee). 



PLAYSCHOOL OUTLINE



Classroom 
Expectations

Listen & 
Focus

Be
respectful

Ready to
learn!

Be kind &
friendly

Use polite
manners

Believe in 
yourself

Try new
things!

Work hard
& Have fun

Help
Eachother



Learning objectives

We have made several
improvements to our program
that we hope you will enjoy.

We feel that this program will
better prepare your child for
their step into Kindergarten

at age 5.

Testing
We are going to introduce
testing this year to help

evaluate your child’s
progress and identify
areas that we need to

strengthen

Homework
This year we are also

going to be providing more
home resources for you to
work on with your child,
similar to Kindergarten!

Letters & Numbers
Shape Knowledge

Colour recognition
sight words

writing their name

Objectives

We are excited to see how these new
program modifications go this year. 

If you have any questions or concerns
at any point in the school year please

reach out to us!



YEAR AT A GLANCE

September

October November December

January February March

April May

Classroom
Routines,

Friendship & Safety

Christmas &
Winter Projects

Dinosaur theme Valentine’s Day &
Friendship

Spring theme OCean Theme &
Graduation!

Here is a brief overview of the themes
your child will be learning throughout

the school year!

Graduation is reserved
for our 4-year-old
students who will be

heading into kindergarten

Thanksgiving &
Halloween
Activities

Space theme

Easter theme &
Saint Patricks

Day


